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September 4, 2025

Dear DLSZ 2025 Alumni,

Greetings in St. La Salle!

We would like to remind all DLSZ 2025 alumni (day and night school) to back up any important files
and data from your DLSZ Student Google and DLSZ Student Microsoft accounts to your
personal accounts or storage before Sunday, October 5, 2025.

Effective Monday, October 6, 2025, all DLSZ Google and DLSZ Microsoft accounts will be
deactivated and deleted. Please note that all Google Shared Drives tied exclusively to your student
accounts will also be deleted.

e To download your data, you may use Google Takeout.
For more information and instructions: How to download your Google data - Google account
Help

® You may also transfer email and Drive files to your personal Google account through this link:
Transfer your content. Your personal Google account must have enough storage available to
accommodate all your email messages and/or your Google Drive files.
For more information: Copy content from your school account to another account

® For Microsoft 365 / OneDrive Files: Download files and folders from OneDrive or SharePoint

Thus, only officially enrolled students for Academic Year 2025-2026 will have an active DLSZ Google and
Microsoft account by October 6, 2025. Please take these necessary steps to ensure your personal data is
secure.

Thank you for your understanding and cooperation.

In St. La Salle,
ISTS Department


https://takeout.google.com/
https://support.google.com/accounts/answer/3024190
https://support.google.com/accounts/answer/3024190
https://takeout.google.com/transfer
https://support.google.com/accounts/answer/6386856
https://support.microsoft.com/en-us/office/download-files-and-folders-from-onedrive-or-sharepoint-5c7397b7-19c7-4893-84fe-d02e8fa5df05

